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I. QUY TRINH CONG TAC

1. Co s& thuc hién

a) Muc dich

- Huéng dan thyc hién cong tac khao sat tinh hinh viéc 1am cua SVTN tai
Truong DPHCT.

- Bo c4o kip thoi, ddy du tinh hinh c6 viéc 1am ciia SVTN cho lanh dao Trudng
PHCT va Bo GD&DT.

b) Pham vi ap dung

Quy trinh duoc ap dung trong cong tac khao sat tinh hinh viéc lam SVTN hang
nam cua Truong DPHCT.

¢) Van ban quy dinh

-Cac Cong vin s6 4806/BGDDT-GDDPH ngay 28/9/2016; Coéng van sb
6396/BGDPT-GDPH ngay 30/12/2016; Coéng vian sd 2919/BGDDT-GDPH ngay
10/7/2017; va Cong vin s6 3943/BGDDT-GDDH ngay 31/8/2018 ciia B6 GD&DT vé
viéc khao sat, cong khai va bdo cao tinh hinh viéc lam cia SVTN.

- Cong tac khao sat 1ay y kién phan hoi tir cac bén lién quan: Quyét dinh sb
4784/Qb-DHCT ngay 18/11/2021 cua Hiéu trudng Truong PHCT ban hanh Quy dinh
thu thap y kién phan hoi va gdp ¥ tir cac bén lién quan.

d) Giai thich tir ngik, tir viét tit

- BGH: Ban Gidm hiéu Truong Pai hoc Céan Tho.

- BO GD&DT: Bo Giao duc va DPao tao.

- CBPT: can bd phu trach cong tac khdo sat tinh hinh viéc lam cia SVTN do céc
don vi dao tao phan cong va cé thé thay ddi theo tinh hinh thyuc té tai don vi.

-DBVDT: Bon vi dao tao c6 SVTN thuc hién khao sat tinh hinh viéc lam.

- DVHT: DPon vi phong ban, chtrc niing hd tro thyc hién khdo sat tinh hinh viéc
lam.

- HTTH: Hé thong thong tin tich hgp Trudong Pai hoc Can Tho.



- KSVL: khao sat tinh hinh viéc lam.

- P. QLCL: Phong Quan Iy chit lugng Trudng Pai hoc Can Tho.

- SVTN: sinh vién dai hoc hé chinh quy bang thir nhat t6t nghiép trong thoi gian
12 thang tinh dén thoi diém khao sat.

- Trudng DPHCT: Trudng DPai hoc Can Tho.

- VPT: Vin phong Truong Dai hoc Can Tho.

2. N¢i dung quy trinh

Quy trinh thyc hién KSVL ctia SVTN dugc thuc hién qua 7 budce nhu sau:

% Bwéc 1: Lap va trién khai ké hoach KSVL (05 tuan)

- P. QLCL nghién ctru cac quy dinh cia Bo GD&DT, lap ké hoach KSVL cu thé
theo ké hoach khao sat cac bén lién quan hing nim cua Truong DPHCT, bao dam cac
quy dinh (02 tuan).

- P. QLCL trién khai ké hoach KSVL dén cac don vi lién quan (01 tuan).

- Cac bVDT lap ké hoach thuc hién KSVL tai don vi theo ké hoach KSVL chung
da dugc trién khai (02 tuan).

% Bwéc 2: Chuin bi dir liéu KSVL lan thir 1 (04 tuin)

P. QLCL phdi hop cac don vi quan 1y dir licu SVTN va hé théng thong tin cua
Truong PHCT chuén bi dit liéu SVTN, cu thé:

+ Pon vi quan 1y dir licu SVTN cép nhat, bod sung thong tin SVTN khi dang ky
nhu cau xét tot nghiép trong nam (01 tuan).

+ P. QLCL cap nhat dir liéu SVTN co6 day di thong tin lién hé trén hé thong
https:/ksvl.ctu.edu.vn (hé théng KSVL) (01 tuan).

+ Cac DVDT kiém tra dir liéu SVTN trén hé théng KSVL (01 tuan).

+ P. QLCL diéu chinh hoan thién dit liéu SVTN trén hé théng KSVL (01 tudn).

% Buéc 3: Thue hién KSVL lan thir 1 (két hop ding ky mwon 18 phuc tot
nghiép trire tuyén)

-P. QLCL kiém tra, cap nhat nd1 dung khao sat, tao bang héi khao sat va tao dot
khao sat 1an thir 1 trén hé théng KSVL (01 tuan).

- P. QLCL thyc hién KSVL ctia SVTN két hop dang ky muon 1& phuc truc tuyén
trén hé thong KSVL (thoi gian thyc hién theo Thong béo to chic LE trao bang tot
nghi¢p cac dot trong nam).

- P. QLCL theo ddi hé théng va phdi hop xir 1y cac truong hop phat sinh trong qua
trinh SVTN thyc hién khao sat va dang ky muon 18 phuc tot nghiép truc tuyén.

% Bwéc 4: Chuin bi dir liéu KSVL lan thir 2 (06 tuin)

-P. QLCL tdng hop dir liéu SVTN da thyc hién khao sat qua hé thong KSVL
trong cac dot dang ky muon 1& phuc t6t nghiép trong ndm trude d6 (01 tudn).

- P. QLCL théng ké va 1ap danh sach SVTN chua tham gia khao sat hodc phan hoi
chua c6 viéc lam trong cac dot khao sat truc tuyén trude d6 (01 tuan).
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- P. QLCL kiém tra, cap nhat ndi dung khao sat, tao bang hdéi khdo sat va tao dot
khao sat 1an thir 2 trén hé thong KSVL; phan cong khao sat cip don vi cho CBPT (01
tuan).

- CBPT vao hé théng KSVL bing tai khoan can bd kiém tra danh sach SVTN cua
don vi va phan hoi véi P. QLCL trudng hop c6 sai sot (02 tudn).

- P. QLCL diéu chinh trudng hop c6 sai sot (01 tuan).

% Budée 5: Thye hién KSVL Ian thir 2 (16 tuén)

- CBPT str dung cac hinh thirc nhu goi dién thoai, phong van truc tiép, mang xa
hoi ... dé thu thap thong tin vé tinh hinh viéc lam ctia SVIN (14 tuan).

- CBPT nhap két qua 1én hé théng KSVL theo huéng din (02 tuan).

- Lanh dao DVDT kiém tra, don déc viée thuc hién bao dam minh ching két qua
KSVL va minh chimg viéc thuc hién (trong sudt 16 tuan thyc hién KSVL lan thi 2).

% Buéc 6: Xir Iy két qua KSVL (04 dén 06 tuin)

- P. QLCL xtr Iy va tong hop két qua KSVL SVTN bao gom két qua KSVL lan thir
1 tich hop v6i két qua KSVL lan thir 2 (02 tuan).

- Truong hop s6 lwong SVTN phan hoi chua du ¢& mau theo quy dinh cia Bo
GD&PT, P. QLCL xin ¥ kién chi dao ciia BGH vé viéc tiép tuc gia han thoi gian khao
sat va dé nghi cac DPVDT cd gang thuc hién KSVL bo sung trude khi thong ké két qua
(02 tuan).

- Trudng hop s6 luong SVTIN phén hdi du ¢& mau theo quy dinh cia B6 GD&PT,
P. QLCL tién hanh théng ké két qua trén hé thong KSVL theo biéu mau cia B
GD&PT; boc tach két qua KSVL theo DPVDT va giri két qua cho PVDT dé thuc hién
bao céo cdp don vi (02 tudn).

% Bwéc 7: Bao cdo két qua KSVL (05 tuin)

-PVDT cin cr vao két qua KSVL SVTN ciia don vi duge P. QLCL cung cép,
thuc hién bao cao KSVL ctia SVTN theo méu va giri bao céo vé cho P. QLCL (03 tuan).

- P. QLCL tong hop céc bao ciao KSVL ciia cac DVDT thanh bao cio KSVL cuia
Truong PHCT va trinh cho BGH phé duyét (02 tuan).

- Truong DPHCT béo cdo cho B GD&DT theo quy dinh.

Ghi chu: Thoi gian an dinh cho cdc Bude cé thé diéu chinh theo thuc té thuc hién
nhuwng phdi bdo dam ké hoach chung va bdo cdo cho B6 GD&PT theo quy dinh.



II. LUU PO

Tén quy trinh: Quy trinh khio st tinh hinh vi¢c lam sinh vién t6t nghiép

Ca nhan/Pon vi

Bude Luwu do Néi dung edng vice thure hién Thi gian Ghi cha
Nghién eitu céc quy dinh, lip ké hoach KSVL P.QLCL 2 twédn
! Trién khai ké hoach KSVL dén cée don vi lién quan P, QLCL 1 tufin E-office
Lap v trién khai 2 .A . B P
ké hoach Lap k& hoach tk}uc hién .IESVL tal don vi theo ké hoach Cic DVDT, DVHT 2 tudn
: § KSVL chung da dugec trién khai
¢ C?p i].hat, b? sung thO'ng tin SVTN khi ding ky nhu cau Céic VDT, VHT 1 tudin UTTT
Chuén bi dir liéu x¢t tot nghiép trong nam
KSVL lan tht 1 Cap nhat dit liéu SVTN trén he théng KSVL P QLCL I tudn HT KSVL
2| ¢6 sai s6t : - )
Kicm tra dir liéu SVTN trén hé thong KSVL 1 tuén HT KSVL
‘2 s P.QLCL,
Kicm tra dir licu Didu chinh hoin thign di Héu SVTN trén hé thing che DVDT, DVHT N
. 1 tuan HT KSVL
KSVL
P Kitm tra, cfip nhiit ndi dung khao sat, tao bang hoi khao 5
Bilng T N I P. QLCL 1 tud HT KSVL
Hie st va tao dot khdo sat 13n thir | rén hé théng KSVL Q uan
Thue hién KSVL SVTN ln thir 1 trén hé théng KSVL
3 i ¥ % c P, QLCL 2 HT KSVYL
]ihdo sat (két hop ding ky muen 12 phuc tnre tayén) QLE Theo TB t0 Y
lan thir 1 chiic L& trao
Theo dbi va phéi hop xi 1§ cac trudmg hop phat sinh i ];/%%‘?;VHT bang TN | 1 gyl
v Tdng hop dir lidu SVTN d thue hién khao sat [n 1 P.QLCL 1 tén HT KSVL
Chuan bj dir liéu 5w ké vi Tan danh sach S hu tham eia khi
KSVL Lin thit 2 Thon%ke \'fl lgp;lnmh E:cl(,’h b}JTN chua tham gia khdo P.QLCL 1 tudn T KSVL
sat ho#ic phan hoi chuwa co vige lam :
4 Co sai s6l Tf_m Lj()’l. khao_sal 1l‘E}] hé thong KSVL, phan cdng khao P, QLCL | tudn HT XSV
sat cap don vi cho CBPT
Kiém tra di liéu ié ! T -
: Klufl tra t!anh sach ?V]."Nlcua don vi va phan hoi véi P. Cic BVDT 7 tuin HT KSVL
QLCL truomg hop ©b sai s6t
Piing Piéu chinh truéng hop co sai sot P.QLCL 1 tudin HT KSVL
Thure hién khao sét 1an thir 2 tai BVDT PVDT 14 tudn
A 4
5 5|  Khaosat Nhip két qua 18n hé thing KSVL theo hudng din CBPT 2 tudn HT KSVL
lan thr 2 -
Kiém tra, dén ddc viée thue hién Linh dao DVDT Tror.];g 16 ru.an
trién khai
Y X 1§ v 1éng hop két qua KSVL SVTN P. QLCL 2 wdn
Xir Iy két qua -
Trwémg hop ty 16 phan héi chua dap g theo quy dinh, .
xin y kién chi dao cua BGH vé viée tiép tuc gia han P.QLCL 2 luan
6 Chua dap tng thai gian KSVL
Thye hi¢n khao sat bb sung PVvVDT 2 tudn
Théng k& két qua KSVL P.QLCL 2 tun
T
bap ang Thue hién bao cio KSVL ciia SVTN cp don vi va g A
? T : bvDbT 3 tua L-offi
biio céo vé cho P. QLCL uan othee
Th?c h%én Téng hop cdc bio cho KSVL ca ¢ic DVDT thanh béo ,
7 bdo cho cio KSVL ciia Truomg PHCT va trinh cho BGH phé P.QLCL 2 tuéin E-office
duyét
. BGH
Ba cho B§ GD&DT ’
@ a0 ca0 cho BOH P. QLCL, VPT
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